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Tool Instructions

Introduction

Under the Individuals with Disabilities Education Act (IDEA) 34 CFR §300.163, the state
must not reduce the amount of state financial support for special education and related
services for children with disabilities, pursuant to their individualized education
programs (IEPs), or otherwise made available because of the excess costs of educating
those children, below the amount of that support for the preceding fiscal year. The state
educational agency (SEA) is responsible for reporting, in Section V of the Annual IDEA
Application for Part B Funds, the amount of financial support the state makes available
for special education and related services for each of two state fiscal years.

The Maintenance of State Financial Support (MFS) Data Collection and Reporting Tool
(DCRT) can help you track, record, calculate, and report your state's MFS data. The tool
includes input worksheets for entering your data and additional worksheets that
present your data. Please note that the Section V reporting is not done through this
tool. The calculated amount will need to be extracted and entered into Section V of the
Annual IDEA Application for Part B Funds. Specifically, the forms on the input
worksheets are designed to help you collect the amount of state funds made available
for five fiscal years. State funds are generally made available by the state legislature for
each fiscal year. A state’s fiscal year is typically either July 1 through June 30 or October
1 through September 30. Please use your state’s fiscal year to guide this work.

What You Need to Use this Tool

Prior to using this tool, you will need to collect the amount of state financial support
your agency and other state agencies have received from the state legislature to serve
children with disabilities pursuant to their IEPs. Possible sources for this information
include: budget documents, grant applications, allocations from state financial reports,
and information requested from other state agencies.

To help facilitate the request for MFS information from other state agencies, we have
attached a sample letter (OtherStateAgencyletter) that might be used to engage
individuals responsible for reporting from these organizations. In a situation where
actual amounts are unavailable, you or staff from the other state agency may need to
make a reasonable approximation of other state agency funds for MFS.

Following are detailed instructions on how to use the input worksheets, as well as
descriptions of the data and chart outputs generated by the DCRT.



Getting Started
You should begin at the “Getting Started” worksheet.

In Cell B4, enter the state fiscal year (SFY) that you want to designate as Year 1 in
this workbook. 2016 is entered for your convenience, but can be changed.

In Cell B7, enter the SFY in which your state most recently met MFS using the
total calculation. This must be prior to the year designated as Year 1 in Cell B4.
2015 is entered for your convenience, but can be changed.

In Cell B8, enter the corresponding total amount of state financial support made
available in the SFY the state last met MFS (Cell B7). The amount entered must
be greater than or equal to 0.

In Cell B9, enter the SFY in which your state most recently met MFS using the
per-pupil calculation. This must be prior to the year designated as Year 1 in Cell
B4 and may or may not be the same as the year entered in Cell B7. 2015 is
entered for your convenience, but can be changed.

In Cell B10, enter the corresponding per-pupil amount of financial support made
available in the SFY the state last met MFS (Cell B9). The amount entered must
be greater than or equal to 0.

In Cell B11, enter the number of individuals with an IEP in the SFY the state last
met MFS using the per-pupil calculation (Cell B9).

Contact Information

In the "Contact Information" worksheet, you can enter contact information for the
people who provided data from the SEA and from other state agencies.

This information includes:

1)
2)
3)
4)
5)

6)

SEA Office or Division or Other State Agency (Column A) — Enter the name of the
SEA office or division or of the other state agency.

Name (Column B) — Enter the name of the contact person who provided the MFS
information.

Title (Column C) — Enter the title of the contact person who provided the MFS
information.

Phone (Column D) — Enter the phone number of the contact person who
provided the MFS information.

Email (Column E) — Enter the email address of the contact person who provided
the MFS information.

Year(s) of data reported (Column F) — Enter the year or years for which the
contact person provided MFS information.



7) Notes (Column G) — Enter any relevant notes or comments about the contact
person, SEA office or division, or other state agency.

Year 1, Year 2, Year 3, Year 4, Year 5

The yearly input worksheets track funds that the state made available to support special
education and/or related services to children with disabilities pursuant to their IEPs. The
input screen has been organized into two panels to track support amounts from the SEA
and from other state agencies. Cells that are available for user input are shaded, while
all uncolored cells are either table headings or auto-populated.

Each panel contains the input fields used to track and report the funds made available
to support the provision of special education and/or related services. The SEA panel
provides 7 rows and the Other State Agency panel provides 10 rows in which to report
financial support. For each entry, you can include an identifier or budget code, a
description, and the amount of state funds. Please follow the steps listed below to
complete the fields in these sections:

1) SEA office or division or Other State Agency (Column A) — Use the pull-down
menu to select the name of the SEA office or division (top panel) or the other
state agency (bottom panel).

2) Identifier or Budget Code (Column B) — Use this column to track financial support
amounts by budget codes or other identifiers that are meaningful to your SEA.
Useful identifiers might be function or program codes from your state's fiscal
chart of accounts, which could help facilitate reporting from the SEA's finance
office. Identifiers could include specific activities or services.

3) Description (Column C) — Enter a description of the type of activity or service
related to the identifier or budget code.

4) Amount of State Funds (Column D) — Enter the dollar amount of state financial
support provided in the relevant SFY.

Cell D11 calculates a total amount of SEA financial support and cell D25 calculates a total
amount of other state agency financial support. Cell D27 calculates total state financial
support across all agencies.

Remaining Worksheets
The remaining worksheets include a summary of information derived from user input
and MFS amounts that have been aggregated in a variety of ways:
1) Table - Summary— A table that summarizes the MFS information and calculates
multiple determinations for MFS.

Row 5 provides overall MFS amounts for each year in the spreadsheet.



Row 10 provides MFS amounts per pupil for each year in the spreadsheet. In
Row 9, enter the number of individuals with IEPs served with state funds for
each year.

Rows 14, 15, and 16 provide three types of MFS determinations:
a) Using total amounts compared to the most recent year in which MFS was
met (Row 14),
b) Using per-pupil amounts compared to the most recent year in which MFS
was met (Row 15), and
c) Using either calculation (total or per pupil amounts) compared to the
most recent year in which MFS was met (Row 16).

For each determination, the tool notes either “Met MFS” or “MFS Not
Met”. For any case where MFS is not met, the cell will be red.

Row 18 provides SEA MFS amounts for each year in the spreadsheet.

Row 19 provides other state agency MFS amounts for each year in the
spreadsheet.

Rows 22 through 35 provide other state agency MFS amounts disaggregated by
agency for each year in the spreadsheet.

Please keep in mind that you must report the same calculation for both years reported
in Section V of the Annual State Application for Part B Funds. For example, if on your
prior application you reported meeting MFS using the total calculation, but your state
only met MFS for the most recent year to be reported using the per pupil calculation,
you will need to report the per pupil calculation for both years in Section V of this year’s
application.

2) Chart - Total MFS Years 1 to 5 — A column chart displaying the overall MFS
amounts by year, disaggregated by SEA and other state agency.

Acknowledgments

Many CIFR staff contributed to this work. Laura Johnson, Jesse Levin, and Amanda Pierce led the
development team. Virginia Beridon, Carol Cohen, Sara Doutre, Chris Lysy, Deborah Morrow, and
Steven Smith were contributing authors. Tom Munk was lead reviewer and Sanjay Pardanani was
production coordinator. CIFR co-directors Cecelia Dodge, Jenifer Harr-Robins, and Dave Phillips
guided its development.

Suggested Citation: Center for IDEA Fiscal Reporting. (2016). Maintenance of state financial
support data collection and reporting tool. San Francisco, CA: WestEd.




5

The Center for IDEA Fiscal Reporting helps states improve their capacity to report special education fiscal data. The
center is a partnership among WestEd, American Institutes for Research (AIR), Technical Assistance for Excellence in
Special Education (TAESE) at Utah State University, and Westat.

The contents of this document were developed under a grant from the U.S. Department of Education, #4373F140001.
However, these contents do not necessarily represent the policy of the U.S. Department of Education, and you should
not assume endorsement by the Federal Government. Project Officer: Matthew Schneer, February 2016.



	Introduction
	What You Need to Use this Tool
	Getting Started
	Contact Information
	Year 1, Year 2, Year 3, Year 4, Year 5
	Remaining Worksheets




Accessibility Report





		Filename: 

		MFS_Data_Collecting_Reporting_Tool_Instructions.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 2



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

